
Version 2.0                                                                                                       Guide to taking PMD Pro Level 1 & 2 Exams                         January 2017 

 

 

 

 

A guide to taking your PMD Pro Level 1 and 2 Exams 

Part 3 – Taking the Real Exam 

 

 

 

 

 



Version 2.0                                                                                                       Guide to taking PMD Pro Level 1 & 2 Exams                         January 2017 

1 What is the purpose of this document? 

This document will give you some background information on the PMD Pro certification scheme and will guide you through Taking the Real Exam. For 

information on the practice exam, buying an exam and invigilator process please refer to the other documents: 

 Part 1 Practice Exam 

 Part 2 Buying an Exam 

 Part 4 Invigilator Process 

 

2  What is PMD Pro? 

The Project Management for Development Professionals (PMD Pro) certification has been developed with experts from several of the world’s best-known and 

highly regarded non-governmental organisations (NGOs). These organisations are committed to improving the use of the resources entrusted to them for 

development, relief and conservation projects. This certification is seen as an important benchmark for continuous improvement. APMG-International is 

working with Project Management for NGOs (PM4NGOs), the NGO which owns the certification, to develop and deliver this important scheme. There are 

currently two examination levels within the qualification scheme, PMD Pro Level 1 and PMD Pro Level 2. 

 

3 What do the exams comprise? 

The PMD Pro Level 1 and 2 exams are both multiple choice with 75 questions. The pass mark is 65% - or 49 correct questions. There is no ‘negative’ marking so 

an incorrect answer does not lose you marks – it simply doesn’t win you any. In that case you should attempt every question. 

 

Both exams are online exams only and candidates have up to 3 hours to take each exam.  

 

If you are doing an exam individually you need to nominate an invigilator. If you are sitting an exam as part of a group, the invigilation will have been organised 

by whoever had organised the training/group.  
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4  Taking the Real Exam 

To take the real exam, you will need to have arranged an Invigilator whose details will be provided when booking the exam.  

The invigilator will pass on the email with your authorisation code and a link to the Candidate portal. 
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Click on the link to the Candidate portal and enter your email address.  

If you have not previously logged into the candidate portal, ‘pin/auth code login’ option will be displayed above the email address window. 

 

Click on this link, enter the Exam Authorisation Code provided by your invigilator and click ‘Enter with code’. 
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You will be asked to create an account for the Candidate portal. 

 

Once an account with your email address and a chosen password has been created, you will be taken to the next window to enter your full name and address. 

Please make sure you enter these details correctly as your name will be displayed on your certificate if you pass your exam. 
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You will also need to select your industry sector, method of contact and which order you’d like your first, middle and last names displayed on the certificate. 
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You need to accept exam terms and conditions, enter your name and date to complete registration. 

 

Once you have registered for the exam, you will be taken to the next page where you can view details of your exam together with the expiry date which is one 

year from booking. 
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When you click ‘Next’ you will have an option to either take a sample/ practice exam, or to take your real exam. 

 

To take the real exam you will need to enter the Exam Authorisation Code provided by your invigilator and click ‘Take Exam’.  

Please select in which Language would you like to sit the exam first and then select instructions language at the top of the page. 
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When ready, click on ‘Read Instructions and then Start Exam’. 

Read the instructions carefully on the next page and when ready, click ‘I have read the instructions’.  
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The next page will be a confirmation of your exam language selection and you’ll have the option here to ‘Start Exam’. Click on this when you’re ready and this 

will take you straight into the exam. 

 

If during the course of the exam you have had to leave the website – say there is a power failure – then simply go back to the Candidate Portal and resume the 

exam. 

Just be aware that the clock doesn’t stop during your absence – it will keep running. You must log back in before the 3 hours since the start of the exam runs 

out, making sure that you leave yourself with enough time to answer all of the remaining questions. If under special circumstances you have to leave the exam 

for a prolonged time (e.g. due to loss of internet connection etc.) then please contact APMG to advise us of this.  

Our Technical Helpdesk is open 24 hours a day, 7 days a week and can be contacted by calling +44 (0) 1494 452 450 and selecting Option 1.  

The exam is ‘closed book’ that is to say you are trusted not to refer to notes and other resources (including the PMDPro Guide itself!). Please comply with this 

rule. The result will then be the right one. 
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You will be given a provisional result at the end of your exam and the final result will be displayed, as long as your exam has been validated by your invigilator, 

within 7 working days of your exam date in your Candidate Portal, together with your certificate if you’ve passed the exam. Good Luck! 

 

  

 

If you have any questions, please contact our Technical Helpdesk who are open 24x7 on +44 1494 452 450 and select option 1  
or email help@apmg-international.com. 

 

mailto:help@apmg-international.com

